
Each file should have a key field.  A key field contains data that is unique to that record and can be 
used to identify each record.  In this case the field “Invite Number” is the key field.  We can set 
up FileMaker to automatically enter the serial number, and we can set it up so that it continuously 
validates the field to prevent a user from changing the number into a number that already exists

How to create a unique serial number

After fields have been defined you can 
still access the field definition window 
by opening the File menu and selecting 
Define Fields

1.

Click on the Field you wish to work 
on to select it.  In this case “Invite 
No”. Now click the Options... button 

Click in the serial number check box to activate 
this facility, and enter the format of the next 
number to be created.

2.

3.
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In this example the next 
value is set to INV-01 and 
the increment by is left at 1. 
The next record created will 
have INV-01 as an entry in 
the key field followed by 
INV-02 for the second 
record etc.  

4.

5.

Now click on the validation tab to display 
this window. Click the unique check box to 
implement the validation.

6.

If the validation fails you can display your 
own custom message. Click the bottom 
check box and enter your message in the 
text box beneath it.

If during the testing you need to delete some 
records and you wish to continue numbering from 
a different point, you can always repeat theses 
stages to reset the next value.

Note
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